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IHOJIOKEHHUE
O IIKOJIbHOM BUBJIMOTEKE

1. O0mme MoJI0KEeHUS

1.1 annoe Ilonoxxenue pa3paboTaHO B COOTBETCTBUU CO CIAEAYIOUIMMH TOKYMEHTAMU:

- OenepanpabiM 3akoHoM Ne 273 @3 ot 29.12.2012 «O6 obpa3oBanun B Poccuiickoit
®enepauun» ct. 35 1.3.;

- ®OenepanbabiM 3akoHOM Poccuiickoit @enepaunn «O 6ubanoreunom gene» Ne 78 —@3 or
29.12.1994 rona;

- tpeboBanussMu OI'OC u 'OCC 2004;

- Canllun 2.4.2.2821-10 «CaHuTapHO-3ITUIEMHOIOTHYECKHE TPeOOBaHUS K YCIOBHSIM U
opranu3anuu  oOydyeHHss B  OOIIEOOpa30BaTENbHBIX  YUPEXKICHUAX»  (YTBEpKIEHHBIC
[TocTanoBnenuem I 'maBHOTrO canutapHoro Bpada P® ot 29. 12 2010 Ne 189);

- @enepanbHbIM 3aKOHOM Ne 114-D3 «O npoTUBOAEHCTBUU SKCTPEMUCTCKON NEATEIIBHOCTH OT
25.07.2002 r.;

- O®enepanbHbIM 3aK0HOM OT 29 nekadps 2010 1. Ne 436-D3 «O 3amuTe neteit oT nHGOpMAaIuH,
MPUYHHSIONEH BPE X 3I0POBBIO U PA3BUTHION;

- ®epepanbHbIM 3aK0OHOM «O0 OCHOBHBIX rapaHTHUsX MpaB pedeHka B Poccuiickoit eneparmm»
oT 24 uronsa 1998 r Ne 124-®3;

- YcraBom MOY nuriest Ne2.

1.2 bubnnoreka MOY muues Ne2 ydacTByeT B yueOHO-BOCHUTATENLHOM IpoOIlecce B LENIX

o0ecrieyeHHsl TpaBa YYaCTHUKOB 0Opa30BaTEIBHOrO Mpoliecca Ha OECIUIaTHOE MOJIb30BaHUE

O61bIMOoTeYHO-UH(OPMALIMOHHBIMU PECYPCaAMHU.

1.3 llesrensHocTh OnOImMoTeku MOY munest No2 (nmanee mikosbHass OMOIMOTEKA) OTpakaeTcs B
Ycrase mkonbl. ObecneueHHOCTh OMOIMOTEKN y4eOHBIMU, METOANYECKIMHU U CIIPABOYHBIMA
JOKYMEHTaMH yYHUTHIBACTCS TPH JIMIEH3UPOBAHUMA W aKKPEAWTAIlMH 00pa30BaTEIbHOTO
YUPEKACHUSI.

1.4 lenu mkoapHOM OMOTUOTEKN COOTHOCSATCS C LESIMU IITKOJIBL:

e (opmupoBanue oO1IeH KyJIbTYPhl TUYHOCTH OOYUAIOIIUXCSI HA OCHOBE YCBOCHUS
00s13aTeIbHOTO MUHUMYMA COJIepKaHusl 00111€00pa30BaTEIbHBIX TPOrPaAMM;

® WX ajanTanus K )KU3HU B OOIIECTBE;

® CO3/1aHHE€ OCHOBHI JIJIsl OCO3HAHHOTO BHIOOPA U MOCIEAYIONIEr0 OCBOCHUS
npodeccuoHaNbHBIX 00pPa30BaTENbHBIX MPOTPaAMM;

e cojeicTBUE (PU3UIECKOMY, HHTEIUIEKTYAIbHOMY, IICUXHYECKOMY, TyXOBHOMY U
HPaBCTBEHHOMY PAa3BUTHIO YUAIIUXCS;

® CO/ICHCTBHE B3aMMOTIOHMMAHUIO U COTPYAHUYECTBY MEXKY JIFOJIbMHU M HAPOJIAMH
HE3aBHCUMO OT PACOBOM, HALIMOHAJIBHON, STHUYECKOM, PEJIMTUO3HOM U COLIMATIbHON
MIPUHAJICKHOCTH;

® BOCIIUTAHME IPAKIAHCTBEHHOCTH, MATPUOTH3MA, TPYAOIIOOUS, YBOKEHHUS K TIpaBaM 1
cB00O/1aM YEJIOBEKa, JIIDOBU K OKpyKaroIiei npupoae, Poaune, cembe;

e CrocoOCTBOBATH peaTu3aIiy MpaBa 00yJarIMUXCcs Ha CBOOOTHBIN BEIOOP MHEHUHN U
yOexaeHuii, obecreunBaTh pa3BUTHE CIOCOOHOCTEH Ka)KI0To YesnoBeka, (OpMHUpOBaHHE
Y Pa3BUTHE B COOTBETCTBHE C MMPUHATHIMU B CEMbE M OOIIECTBE TYXOBHO-
HPaBCTBEHHBIMU U COLMOKYJIbTYPHBIMH LIEHHOCTSIMH,



e (QopmupoBaHUE 310pPOBOr0 00pa3a KHU3HH;

1.5 lIkonpHass OMOIMOTEKAa PYKOBOJCTBYETCS B CBOCH NEATEILHOCTH (efepaTbHBIMU 3aKOHAMH,
ykazamu u pacnopstkeHusimu [Ipesunenta Poccuiickoit ®enepanuu, MOCTAHOBJICHUAMH U
pacniopsbkenusiMu - [IpaButensctBa Poccuiickoit ®Penepanuu, pemieHUsIMU MHUHUCTEPCTBA
oOpa3oBanus U Hayku Poccuiickoit denepannn, MHCTpYKUMSIMU MUHUCTEPCTBA MHOCTPAHHBIX
nen Poccuiickoii @enepanuu, yCTaBOM IIKOJIBI, MOJIOKEHHEM O OMOIMOTEKE, YTBEPKICHHBIM
JUPEKTOPOM HIKOJIBI.

1.6 lesiTennbHOCT  IIKOJIBHOW OWMOMMOTEKM OCHOBBIBACTCS HA MPUHIUIAX JEMOKpAaTHH,
ryMaHu3Ma, 00IIET0CTYITHOCTH, pUOpHUTETA 0011e4eT0BeYeCKUX LEHHOCTEH,
rPKIAHCTBEHHOCTH, CBOOOJHOTO pasBuTus jaudHoctd. MOY  gmmeir Ne2  Hecer
OTBETCTBEHHOCTb 332 JOCTYHHOCTh M  KadyecTBO OHOIMOTEYHO-WH(DOPMALIMOHHOTO
00cmy>)KMBaHUsT OMOITHMOTEKH.

1.7B coorBerctBuM ¢ PenepaibHbIM  3aKOHOM «O  NPOTUBOJEHCTBUM  SKCTPEMHUCTCKON
nestenbHOCTH» No 114-03 ot 25 wurons 2002 romga B MIKOJBHOW OUOIMOTEKE 3ampenieHo
pacnpocTpaHeHue, MPOU3BOJACTBO, XPAaHEHHE U MCIOJIb30BAHUE JIMTEPATYpPbl SKCTPEMHUCTKOMN
HAIPaBIEHHOCTH.

1.8 3akoH ompenenseT SKCTPEMHUCTCKHE MaTepHaibl Kak MpeAHa3HAYCHHBIC IS OOHAPOJOBAHUS
JOKYMEHTBI, 7100 HH(pOpMAaIus Ha WHBIX HOCHTENSX, NPU3BIBAIOIIME K OCYHIECTBICHHUIO
SKCTPEMHUCTCKON JIeATEIbHOCTH TUOO 0OOCHOBBIBAIOIINE UITU OMPABJIBIBAIONINE HEOOXOUMOCTh
OCYIIECTBIICHUSI TAaKOW JEATENIbHOCTH, B TOM 4YHUCJIE TPYAbl PYKOBOAMTENECH HalMOHAI-
colMamucTckoil paboueit maptum ['epmanum, damuctckoit mapruum Mramuum, nyOnukanuu,
00OCHOBBIBAIOIIUE WJIM OMPAaBIbIBAIOIINE HAIIMOHATBHOE U (M) PAacOBOE MPEBOCXOJICTBO JIHOO
OIPaB/IbIBAIOIINE [TPAKTUKY COBEPIIEHHSI BOGHHBIX WM UHBIX NMPECTYIUIEHUH, HAlIPABJIEHHBIX Ha
MOJIHOC WM YaCTUYHOE YHUYTOXKEHHWE KaKOW-THMOO STHUYECKOH, COIMAJIbHOWU, PacoBOM,
HallMOHAJIBHOW WJIM PEJIMTHO3HOW rpynmsl. [Ipr 3TOM K 3KCTPEMUCTCKON JEATEIBHOCTH 3aKOH
OTHOCUT, IIOMHUMO IIPOYEro, «KMacCOBOE pACHPOCTPAHEHUE 3aBEIOMO  AIKCTPEMHCTCKHX
MaTEepUasoB, a PaBHO UX U3TOTOBJICHHUE UM XPAHEHHE B IIEJIIX MAaCCOBOTO PACIpOCTPAaHEHU», a
TakXke (PUHAHCUPOBAHUE U «MHOE COJAEHCTBHUE» ITUM JEHCTBUSAM.

1.9 bubnunorekapb eXeKBapTalbHO MPOBOJUT CBEPKY HUMeImuxcd B (oHIaX OUOIMOTEKH
JOKYMeHTOB ¢ PDesiepabHbIM CIMCKOM 3KCTPEMHCTCKUX MaTepUalioB, U3BIMAET UX U3 000poTa
OMOIMOTEKH.

1.10 B cootBercTBuM ¢ penepanbHbiM 3ak0HOM P® ot 29.12.2010 Ne 436 «O 3amute nerei
OT MH(OPMAaINH, IPUUUHSAIONIEH Bpea UX 3/0POBBIO M Pa3BUTHION, (PeIepaTbHBIM 3aKOHOM OT
29.07.2013 Nel35-®3 «O BHeceHMHM M3MEHEHUH B cTaThio 5 DenepanpbHOro 3akona «O 3amuTe
neTe oT MHQOpMAalUM, NPUUYUHSIONIEH Bpel HX 3J0pOBbI0O U Pa3BUTHIO» OMOIMOTEKaph
BBISIBIISICT U UCKJIFOYAET U3 OTKPBITOrO JOCTYIA OT/AeNa 00CTy)KMBaHUs 00yJarouXcs NeyaTHbIe
U3JJaHKs, COOTBETCTBYIOLIHME 3HAKY MH(OpMaMoHHON npoaykiuu 18+.

1.11 Opranuzanus o0cITyKUBaHHUs y4aCTHUKOB 00pa30BaTeIbHOIO Ipoliecca MPOU3BOAUTCS B
COOTBETCTBUH C IPAaBUIAMHU TEXHUKH 0€30MaCHOCTH U MPOTUBONOXKAPHBIMHU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMU.

2. OcHOBHBIC 321a4H



2.1. OOecrieyeHue  ydYacTHHKaM  OOpa3oBaTeJIBHOrO  mporecca -  oOydaronumcs,
NeAarorndeckuM  pabOTHHKAM, pOAHWTENsM  (MHBIM  3aKOHHBIM  IPEICTABUTEIISIM)
oOyyaromuxcst (anee - IMOJB30BATENsAM) - JOCTyNa K HH(pOpPMAIMH, 3HAHUAM, HAESM,
KYJIBTYPHBIM TIEHHOCTSIM IOCPEJCTBOM HCIIOJIB30BaHUS OHOIMOTEYHO-UH(OPMAIIMOHHBIX
pPECYpCOB IIKOJIBI HAa Pa3UYHBIX HOCUTENAX: OyMakHOM (KHWXHBIA GoHa, G(oHI
nepuoanueckux usganui); mudpoBoM (CD-muckn); KOMMYHHUKaTUBHOM (KOMITBIOTEPHBIC
CETH) U UHBIX HOCUTEIISX;

2.2. ®opmupoBaHMEe B IIKOJbHOW Cpele MHUPOBO33PEHUS U JyXOBHO-HPABCTBEHHOMN
aTMoc(epsl 3THOKYJIBTYPHOTO B3aMMOYBa)KCHMS, OCHOBAHHBIX Ha MPUHIMIAX YBa)KEHUS
npaB U CBOOOJ UEIOBEKA, CTPEMIICHHUS K MEKITHUYECKOMY MHUPY U COTJIACHIO, TOTOBHOCTH K
auanory. B nensx npoTHBOIEHCTBHS SKCTPEMHUCTKOM JAEATENIBHOCTH, B IIpeleiiax CBOEH
KOMIIETEHTHOCTH, OCYIIECTBIISIET NPOQPHUIAKTHYECKHE, B TOM 4YHCIE BOCIHTATEIbHBIE,
NOPOMAaraHJAMCTCKHE  MEpbl, HalpaBlEHHbIE Ha MPEAYNPEKIECHHE  IKCTPEMHUCTKOM
JESTEIbHOCTH. Pacmipoctpanenue cpeau uurareneil OMOIMOTEKH HH(POPMAIMOHHBIX
MaTepuasoB, COJACHCTBYIOIIUX MOBBIIICHUIO YPOBHS TOJEPAHTHOTO CO3HAHMS IIKOJIHHHUKOB.
C »9Toil 1enpl0 HAJOXKEH 3alpeT Ha paclpOCTPaHEHHs JIUTEPaTypbl SKCTPEMHCTCKON
HANPABJICHHOCTH U MHOW MH(POPMAIIUH, HETATHBHO BIIHUSIONICH Ha HECOBEPIIICHHOICTHUX .

2.3. BocnuTtanuwe KylbTYpHOTO M TPa)KTaHCKOTO CAMOCO3HAHUS, MOMOINh B COLMAIN3ALUU
00yJaromerocsi, pa3BUTHH €ro TBOPYECKOTO NOTEHIIHANIA;

2.4. ®opmupoBaHHE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOrO IMOJIb30BATENs: OOy4YeHHE
MOUCKY, OTOOPY U KPUTHUECKOH OlleHKe WH()OPMAIINK;

2.5.  CoBepuieHCTBOBaHHE IMPEIOCTABIAEMbIX OHOIMOTEKOW YCIYr Ha OCHOBE BHEIPECHHUS
HOBBIX  MH(GOPMALMOHHBIX  TEXHOJNOTMH M  KOMIbIOTEpHU3alMK  OUOIMOTEHHO-
MH(OPMALMOHHBIX POLIECCOB, GOPMHUPOBAHNE KOM(DOPTHON OUOINOTEYHOM CpEIBI.

2.6. 3Bammra geteil oT uHbOpMAIUU, MPUUYUHSIIONICH Bpel MX 3J0POBBI0O M Pa3BUTHIO.

3. OcHoOBHBIE QPYHKIIUH

I[J'ISI peairs3anii OCHOBHBIX 3aJia4 IIKOJIbHAs oubanorexa:

3.1  dopmupyer dhonx OMOTNOTEIHO-UH(OPMAITMOHHBIX PECYPCOB IITKOJIBI:

e yuyeOHMKAMM U Yy4eOHBIMH TOCOOHUSIMHU B COOTBETCTBMM C YTBEP>KACHHBIMU
denepanbHBIMM  TMEpeyHsAMH  y4eOHbIX  u3naHuil,  TpeboBanusiMu  PI'OC,
00pa3oBaTebHBIMU MPOTPaMMaM# 00Pa30BaATEIBHOTO YUPEIKACHUS

® KOMIUIEKTYET YHHMBEpCAJIbHBIH (OHA y4eOHBIMH, XYI0KECTBEHHBIMH, HAyYHBIMH,
CIPAaBOYHBIMH, MENArOTMYECKUMM M  HAYYHO-TIONYJISPHBIMU  JIOKyMEHTaMHU Ha
TPaJUIIMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISIX HHPOPMALIUY;

e nonojiHser GoHa UH(OPMALMOHHBIMU pecypcaMu ceTH MHTepHeT, akkymyiaupyeTr GoH.
JIOKYMEHTOB, CO3/1aBaeéMbIX B 00I1€00pa30BaTeNbHOM YUPEXKICHUU (MyOnuKauuid u
paboT nenaroros, pegepaToB 00yJaromuxcs U ap.)

e QOcymecTBIseT pa3MeIleHUe, OPraHu3aUI0 U COXPAHHOCTh JIOKYyMEHTOB

e (OOecrieunBaeT 3alIMTY JeTEeH OT BPEIHOH ISl UX 3/I0POBBS M Pa3BUTHI HHPOPMAIIUH.

3.2 OcymecTBIseT CBEPKY MOCTYMAIINX B OMOIHOTEKY TOKYMEHTOB (Ha JFOOBIX HOCHUTEISX) C
®denepanbHBIM CIIMCKOM 3aIIPELICHHBIX MaTepHalOB SKCTPEMHUCTCKOTO COEPKAHUS HE peke

2 pa3 B roJ U 10 Mepe MOCTYIUICHHUsI HOBOH iuTepatypsl. [Ipun oOHapyKeHUH 3aIperieHHbIX

MaTepHaJiOB SKCTPEMHUCTCKOIO COJEpPXKAHUS COCTAaBJIAETCS aKT C IENbI0 HEAOMyIIEeHUS

HomnagaHus ux B (OHJ OTKpBITOro jpoctyna. OTnen aBTOMAaTU3alUU MPOBOJUT PEryJspHO,



He pexe 1 pa3 B KBapTan, paboTy MO OJIOKUPOBAHHIO JOCTYHNa C KOMITBIOTEPOB,

YCTAaHOBJICHHBIX B 6H6JII/IOTGK€, K caiitaM u OJICKTPOHHBIM HOOKYMCHTAaM, BKIIIOYCHHLIM B

«®DenepanbHbIi CIMCOK 3KCTPEMUCTCKUX MaTEPUAIIOBY,

3.3 cozmaeT HHPOPMAIMOHHYIO MPOIYKITUIO:

OpraHu3yeT M BEJET CIPAaBOYHO-OMOIMOrpaduuecKkuil anmnapar: andaBUTHBIA KaTalor,
KapTOTEKH, HIEKTPOHHBIN KaTaior

paspabaThIBacT peKOMEHAATeNIbHbIe OuOmorpadgudeckue mocoOus (CHHUCKH, 0030pHI,
yKa3areiau U T.11.);

obecrieunBaeT HHPOPMHUPOBAHHUE MOJIb30BaTENECH 00 HHPOPMALIMOHHON MTPOAYKIIUH;

3.4 ocymectBisier nuddepeHmpoBaHHOe OMOIMOTECYHO-UH(POPMAIIMOHHOE — 0OCITYy)KHMBAaHUE

o0ydJarouuxcs:

Co3MaéT yCIIOBUS Ui pealli3alli CaMOCTOSATEIbHOCTH B OOYYE€HHHU, MO3HABATEIHHOM,
TBOPYECKOM ACATEIbHOCTH;

opraHu3yeT oOyueHHE HaBbIKaM HE3aBUCHUMOI0 OHOIMOTEYHOrO0 IMOJIb30BATENS H
notpeburens uHPOpPMALMK, CONEHCTBYET HMHTETpallMd KOMIUIEKCAa 3HAHUN, YMEHUN H
HABBIKOB pa0OThI ¢ KHUTOW U MH(POpMAITUEH;

OKa3bIBaeT MH(GOPMAIIMOHHYIO MOAJEPKKY B PEUICHUH 33/a4, BO3HUKAIOIIUX B MPOLIECCE
uX y4eOHOM, caMooOpa30oBaTeIbHON U JOCYTOBOM JEATEIbHOCTH;

OpraHM3yeT MAacCOBBIE€ MEpONPUATHS, OPUEHTUPOBAHHBIE Ha pa3BUTHE OOIIeH Wu
YUTATEIbCKON KYIbTYpPbl JIMYHOCTH, OKa3bIBAET COACUCTBHE B OPraHU3AIMH BHEYPOUHOM
JesATEeIbHOCTH, opranuszyemoil B ycinoBusix peanuzanuun @I'OC HOO u 00O, coxeiicTByet
Pa3BUTHIO KPUTUUECKOTO MBIIIIJICHUS;

COJICUCTBYET 4J€HAM IMEJaroru4ecKOro KOJUICKTUBA M AAMUHUCTPAIMU YUPEKICHHUS B
OpraHu3aIy 00pa3zo0BaTEIBHOTO MPOIECCa U IOCYTOBON JAEATEIBHOCTH 00YJarOIIUXCS;

HE Jomyckaer oOydarommxcs K VHTepHeT-pecypcaM, JIIEKTPOHHBIM JOKYMEHTam
9KCTPEMHCTCKOTO XapakTepa.

3.5 ocymectBuser quddepeHpoBaHHOe OMOIMOTEYHO-UH(POPMALIMOHHOE 00CTY)KHBaHUE
MeIarOrMYeCKUX pabOTHUKOB:

BBISBIIICT HMH(OPMAIMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSET 3alpOChl, CBA3aHHBIE C
o0y4eHHeM, BOCIUTAHUEM U 3[I0POBbEM JIETEIH;

BBISABIISICT MH(OpPMAIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSET 3alpockl B 00JacTu
HearornyeckuxX MHHOBAIMKA U HOBBIX TEXHOJIOTHUH;

comeiictByer  Mpo(ecCHOHAIbHOW  KOMIETEHIMH,  IOBBIIICHUIO  KBAJTU(UKAIHH,
NIPOBE/ICHUIO aTTECTAIINH;

co31aéT OaHK TMearoruuyeckol MHpopMalMM KaK OCHOBBI €IUHON HH(OpMAIMOHHON
CIy’)kObl  001Ie00pa30BaTEIbHOIO  YUPEXKACHHS,  OCYILECTBISET  HAKOIUICHHE,
CHCTEMaTH3aIHI0 HHPOPMAIIUH TI0 TIpEIMETaM, pa3/ieinaM U TeMawm;

OpraHu3yer JOocTyn K OaHKy MeJarornyeckoil mHopmalnuyd Ha JHOOBIX HOCUTEISX;
IPOCMOTP JIEKTPOHHBIX BEPCUH MEeJarorn4ecKux U31aHuit

OCYIIECTBIISIET Tekymee uHopmupoBanue (AHUM wuHPOpManuu, O0O030pBI  HOBBIX
MOCTYIUIEHUH M MyOnauKanuii), nHGOpMHUpOBaHHE PYKOBOJACTBAa 00IIE00pa30BaTEIHLHOTO
YUPEXKACHUS 110 BOIIPOCAM YIPaBJIEHUsI 00pa30BaTEIbHBIM IIPOLIECCOM;

MOJICP)KABAET JCATENBHOCTh TIEarOTMYeCKUX pPaOOTHUKOB B OOJIACTH  CO3JaHHS
UH()OPMAIIMOHHBIX MPOIYKTOB (JIOKYMEHTOB, 0a3 naHHbIX, Web-cTpanwuir u T. 11.)
CIOCOOCTBYET NMPOBEJCHUIO 3aHATHI 110 POPMUPOBAHUIO HH(DOPMAITMOHHON KYJIbTYPHI;



3.6 ocymectBiusier auddepeHIMpoBaHHOES OHOINOTEUYHO-UH(DOPMAITMOHHOE O00CITy)KHBaHUE
ponutenei (MHBIX 3aKOHHBIX TPEICTABUTEINEH) 00yJarOIINXCSI:

® YJIOBIETBOPSET 3alpoChl IMOJIb30BaTeNied M HHPOPMHUPYET O HOBBIX IOCTYIUICHHSX B
6uOMoTeKy B TOM unciie crocoocTByromux peanuzanuu @I'OC HOO u O0O0;

® KOHCYJIBTHUPYET IO BOIIPOCAM OPTaHMU3AIMH CEMEHHOTO YTEHUS, 3HAKOMUT ¢ HH(OopManuen
110 BOCIIUTAHUIO JIETEH;

e KOHCYIbTHpPYET IO  BoIpocaM  Y4eOHbIX  M3JaHWM A O0y4aromuxcs.

4. Opranusanus AesiTeJJbHOCTH 0UOJIHOTEKHN

4.1 CtpykTypa MIKOJIbHOH OMONMOTEKH: aOOHEMEHT, UYMTAJbHBIA 3all, OTAeNT YYEOHHKOB H
y4eOHBIX TOCOOuH;

4.2 bubnnoTedHo-uHMOPMAITMOHHOE 00CITYy)KMBAaHUE OCYIIIECTBIISETCS HA OCHOBE OMOJIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM C Y4YEOHBIM M BOCIUTATEIbHBIM ILUIaHAMH
HIKOJIBI, TPOrpaMMaMu, MPOEKTaMH U IJIAHOM PabOThI IIKOJIbHOW OMOIMOTEKH.

4.3 IlkonbHas OMOIMOTEKAa BIIPaBE MPEIOCTABIATH IUIATHBIE OMOIMOTEYHO-UH(POPMALIMOHHBIE
YCIIyTH, IEpeYeHb KOTOPBIX OMPEENIeTCss Y CTAaBOM HIKOJIBI.

4.4B nemsax oOecrieueHUss MOJEpHU3AIMH OUOIMOTEKH B YCIOBUSIX HHGOpPMATH3ALUU
oOpazoBanusi, nepexoga Ha HoBele @OI'OC u B mpenenax CpeiucTB, BbIIEISIEMbIX
yupeaurtensimu, MOV nuueii Ne2 oOecnieunBaetT OMOIMOTEKY:

® TapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILJIEKTOBAHMS OMOIMOTEYHO-UH(POPMAITMOHHBIX
pecypcoB  (Yy4eOHUKOB, Yy4eOHBIX IOCOOWH, JIOKYMCHTOB Ha TPATUIMOHHBIX U
SIEKTPOHHBIX HOCUTEISX);

e HEOoOXOJAMMBIMU CITYKEOHBIMU M TIPOU3BOJACTBEHHBIMHU MOMEIICHUSIMH B COOTBETCTBUH CO
CTPYKTYpOW OHMOJMOTEKM W HOpMAaTHBaMH 10 TEXHUKE OE€30MaCHOCTH SKCIUTyaTalluu
KOMIIBIOTEPOB  (OTCYTCTBHME  BBICOKOM  BJIQKHOCTH, 3albUICHHOCTH  IOMEIIEHUS,
KOPPO3MOHHO-aKTUBHBIX MIPUMECEH WJITU 3JIEKTPONPOBOISINIEH MBIJIM) U B COOTBETCTBUU C
nonoxeausmu CanlluH;

® COBPEMEHHOM 3JIEKTPOHHO-BBIUNCIUTEIHHOM, TEIEKOMMYHUKAITMOHHOW M KOMUPOBAIHHO-
MHOXHUTEIHHOU TEXHUKON U HEOOXOMMBIMU MPOTPAMMHBIMHU TTPOTYKTAMU;

® PEMOHTOM H CEPBUCHBIM OOCTYKUBAaHUEM TEXHUKU U 000pyI0OBaHUS OMOINOTEKH;

e OHOMMOTEUYHON TEXHUKON M KaHUEISIPCKUMH MPUHAJIC)KHOCTIMH.

4.5 Illkona co3fgaer yCJIOBUS Ul COXPAHHOCTH ammaparypbl, 00OpylOBaHMS M HMYIIECTBa
O6uOIHOTEKH.

4.6 OTBETCTBEHHOCTh 33 CHCTEMAaTHYHOCTh M KAadyeCTBO KOMIUIEKTOBAHUS OCHOBHOTO (hoHIa
OMOMMOTEeKH, KOMIUIEKTOBAaHHE Yy4eOHOro (QOHIA B COOTBETCTBUU C (enepalbHbIMU
MEepPEYHsIMU  y4YeOHUKOB U Yy4eOHO-METONMYECKUX W3JaHHM, CO3/I1aHue HEeOOXOIMMBIX
YCIOBUH ISl JEATENbHOCTH OWOIMOTEKH HECeT AMPEKTOp IIKOJBI B COOTBETCTBHM C
YcTaBoM HIKOJBI.

4.7 Kontponb 3a (¢GoHOOM Oubnmorekn (MaTepualbl HKCTPEMHCTCKOTO — XapakTepa),
ANIEKTPOHHBIMU JIOKYMEHTaMH, HWHTEPHET-CAWTaMH (ZOCTYH K KOTOPBIM BO3MOXEH C
KOMITBIOTEPOB, YCTAHOBJIEHHBIX B OubOmmorexe) um MHTepHeT-pecypcaMH OCYIIECTBIISET
OTBETCTBEHHBIN 32 MH(POPMATU3AIHIO IITKOJIBI (JIOCTYT 3a0JIOKHPOBaH (PHIIETPOM).

4.8 TIpoucxoaut cucremMarnieckoe MH(GpOpMUpPOBaHUE YUTATENEH O JAEATEeIbHOCTH OMOINOTEKH,
B TOM YHCJIE YepPEe3 IIKOJIbHBIA CaMT.

4.9 Ccpuika Ha DenepanbHbIM CIIMCOK SKCTPEMUCTCKUX MaTepHalioB pa3MellleHa Ha MIKOJIbHOM
caiite B pazaene «/liga Bac pogurenu!».

410 OO6ecneunBaercst TpeOyeMblil peXkKUM XpaHEHHUS U COXPaHHOCTH OubimoreyHoro ¢oHna,
COTJIACHO KOTOPOMY XpaHEHHE YIEOHHKOB OCYIIIECTBIISIETCS B OTIEITHFHOM ITOMEIICHHH.



4.11 Opranusyercst paboTa o COXpaHHOCTH OMOIMOTEYHOTO (hOHIA.

4,12 Pexum paOOThI MIKOJIBHON OMOIMOTEKH OnpeessaeTcss On0IMoTeKapeM B COOTBETCTBUU C
NpaBUJIaMU BHYTPEHHETO PACIOPsIKa MIKOJIBI.

4,13 B memsix obecrniedyeHHs] pallMOHAILHOTO MCIOJIb30BaHUS MH(OPMAIMOHHBIX PECYPCOB B
pabore ¢ neTbMu OHMOJIMOTEKa IIKOJBI B3aUMOJICHCTBYeT ¢ OMOMMOTEKaMH JAPYrHX
00pa3oBaTeNbHBIX YUPESIKICHUN palioHa

5. Yupasienue. llltaTel

5.1 VopaBnenue  MKOJIbHOH  OMONMOTEKOW  OCYIIECTBIAETCS B COOTBETCTBUH  C
3aKoHOJaTeabCTBOM Poccuiickoit denepaiv 1 Y CTaBOM IIKOJIBI.

5.2 O0miee pPyKOBOJACTBO JICATEIBHOCTHIO HIKOJBHOM OMONIMOTEKH OCYIIECTBISIET JTHPEKTOP
IIKOJIBI.

5.3 PykoBOACTBO MIKOIBHON OMOIMOTEKOIH OCYIIECTBIISICT 3aBEAYIOMINNA OMOIMOTEKOM, KOTOPBIH
HECET OTBETCTBEHHOCTb B Mpejeax CBOEH KOMIIETEHLIUHU Iepes 00IIeCTBOM U TUPEKTOPOM
MIKOJIBI, OOYYAIOMIMMHUCS, WX POJUTEISAMH (MHBIMH 3aKOHHBIMH IPEJICTABUTEISAMHU) 3a
OpraHu3allMi0 M pe3yibTaThl JEATEIbHOCTH IIKOJBHOW OMONIMOTEKM B COOTBETCTBUHU C
(GYHKIMOHATBHBIME ~ O0S3aHHOCTSIMH, NPEAYCMOTPEHHBIMH  KBaJH(PHKAIIMOHHBIMH
TpeOOBaHUSAMHU, TPYLOBBIM JIOTOBOPOM U Y CTABOM ILIKOJIBI.

5.4 bubnmuorekapb Ha3HAYACTCS AUPEKTOPOM IIKOJIBI.

5.5 bubnuotekapp paspabaTbiBaeT M MPEJACTABISACT AUPEKTOPY ULIKOJIbl HA YTBEPXKAECHUE
CIIEYIOIINE JOKYMEHTBI:

MOJIOKEHHE O OHMOJINOTEKE;

MpaBuJjIa MOJb30BaHUsI OMOINOTEKOM;
TTAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;
TEXHOJIOTHYECKYIO JOKYMEHTAITHIO.

5.6 Ilopsgok KOMILJIEKTOBAaHUS INTATa INKOJbHOW OMOMMOTEKH periaMeHTHpyeTcs YCTaBOM
IIKOJIBI.

5.7 PaboTHUKM OMONMMOTEKH JOJDKHBI pacroyiaratb CBEJJCHUSIMHU O 3alPELICHHBIX KHUTaX U MHON
NEYaTHOM MpONYKUUHU, T.e. UMETh (enepaabHbli IepeueHb (CIHUCOK) 3KCTPEMHUCTCKOM
JUTEPATYPBHI.

5.8 B mensx obecreueHus muddepeHUpoBaHHON PaOOTHl IIKOJIBHOW OHOTHMOTEKH MOTYT
BBOJIUTHCS JTOJKHOCTH: 3aBEAYIOUIMH OMOIMOTEKOH, OMOIMOTEKaph.

5.9 TpynoBble OTHOIIEHUST PAOOTHIUKOB IKOJIBLHON OMOIMOTEKH PEryIupyIOTCS TPYIOBBIM
JIOTOBOPOM, YCJIOBHUSI KOTOPOTO HE J0JKHBI IPOTUBOPEUNTH 3aKOHOAATENbCTBY Poccuiickoit
®denepanuu 0 Tpye.

6. IIpaBa u o0s13aHHOCTH OHUOJIHOTEKH
6.1 PaGoTHHUKY MIKOJIHHON OMOIMOTEKH UMEIOT TIPABO:

® CaMOCTOSITENIPHO  BBHIOMpAaTh  (OpMBI, CpeAcTBA ©W  METOABl  OMOJIMOTEYHO-
UH(POPMAIIMOHHOTO 00CITy>)KHBaHUS 00pa30BaTEIILHOTO U BOCIUTATEIILHOTO TPOIIECCOB B
COOTBETCTBUM C LIESIMU M 3aJauaMH, yKa3aHHbBIMH B YcTaBe HIKoJibl U IlomoxeHuu o
IIKOJILHOM OHOJIMOTEKE;

® T[POBOAMTH B YCTAHOBJIECHHOM THOpsAKe (PaKylIbTaTUBHBIC 3aHATHS, YPOKH M KPYKKH
6uboTeyHo-o6nbmorpaduyeckux 3HaHUNH U UH(POPMAIIMOHHOHN KYJIbTYpHI,

® PEKOMEHJI0BAaTh HCTOYHUKH KOMIUIEKTOBAHHS HH(OPMAIIMOHHBIX PECYpPCOB;



® U3BIMAaTh M PEaTU30BBIBATH JTOKYMEHTHI U3 (JOHOB B COOTBETCTBUU C MHCTPYKIHEH IO
ydety 6ubnuoTedHoro GoH/a;

® OMNpeAesATh B COOTBETCTBUU C TPABHIAMHU IOJH30BAHUS IIKOJIBHONH OMOIMOTEKOM,
YTBEPKACHHBIMU JIUPEKTOPOM IIKOJIBI, BUABI M pa3Mepbl KOMIICHCAIMH yIepoa,
HAHECEHHOI'0 IOIL30BaTEISIMU OMOINOTEKH;

® UMETh €XEroJHbId OTINYCK W JONOJHHTEIBHBIM OIUIAYMBAEMBIM OTIYCK U B
COOTBETCTBUU C KOJUICKTUBHBIM J[oroBOpoM Mexay paOOTHUKAMH W PYKOBOJCTBOM
00pa3oBaTeNbHOTO YUPEIKACHUS U JPYTHUMH JIOKATbHBIMA HOPMATHBHBIMHU aKTaMU;

® OBITh MPEACTABICHHBIMH K PA3JIMYHBIM (JOPMaM IMOOIIPEHHS;

® yYyacTBOBAaTh B COOTBETCTBUM C 3aKOHOJATEIHCTBOM P® B pabore OMOIMOTEUHBIX
accolallii U COI030B

6.2 Pa0OTHUKH LIKOJILHON OMOJIMOTEKU 00SA3aHBbI;

e 00ecreunTh TOJIb30BATENIAM BO3MOXHOCTH pabOThl ¢ MH(POPMALMOHHBIMU pPECypcamu
HIKOJILHOH OMOJIHOTEKY;

e wuH(pOPMUPOBATH MOJB30BATENCH O BHUIAX IPEIOCTABISIEMBIX IIKOJBHOW OMOIMOTEKOI
YCIIyT;

e o0ecneunuTh HAYYHYIO OPTaHU3alui0 POHOB U KaTajoros.;

e (QopmupoBath (OHIBI B COOTBETCTBUH C YTBEPKICHHBIMHU (ellepaTbHBIMH MEPEUHIMH
yaeOHbIX u3nanuid, TpeboBanusimu DOI'OC, oOpa3zoBareabHBIMH IpOrpamMMaMu
00pa30BaTeNbHOTO YUPEXKICHUS, HHTEpPecaMu, MOTPEOHOCTSIMH U 3alpocaMH BCeX
NIEPEYUCIICHHBIX BbIIIE KATErOPHil MoIb30BaTeNel;

® COBEPIICHCTBOBATH nHpopManmoHHO-O0ubIHorpaduIecKoe u OMOIMOTEYHOC
00CITy>)KUBaHHE TOJIb30BATEIICH;

e o0ecreunBaTh  COXPAaHHOCTh  HWCIOJNB30BaHUS ~ HOCHTENed  MHQOpMamuM,  UX
CUCTEMAaTHU3AaIIHIO, pa3MEICHHE U XPaHEHHE;

e 3aB OuOMMOTEKOW M OMOIMOTEKaph €KEKBAPTAJIbHO IMPOBOAUT CBEPKY HMEIOIIUXCS B
¢doHmax OHOIMOTEKH JOKYMEHTOB ¢ @DelepaibHbIM CHUCKOM 3KCTPEMHUCTCKUX
MaTepHajoB, U3bIMAET UX U3 000pOTa OUOINOTEKH;

e o0OecrnieunBaTh PEKUM paOOTHI MIKOILHON OMOIMOTEKH B COOTBETCTBHH C TIOTPEOHOCTIIMU
noJib30Baresei u paboToi 00pa3oBaTEIBLHOTO YUPEKICHUS;

® OTYUTHIBATHCS B YCTAHOBJIEHHOM HOPs/IKE MepeJl pyKOBOJACTBOM 00I11€00pa30BaTeIbHOTO
yUpexaeHus He pexe 1 paza B rox;

® TIOBBIIATH KBATU(UKAIHIO.

7. IIpaBa u 00513aHHOCTH M0JIb30BaTeIeH ONOJIHOTEKH
7.1 Tlonb3oBarenu GMOIMOTEKH UMEIOT MPABO:

® TI0Jy4aTh TOJHYI MH(POPMAIHMIO O cOCTaBe OmOMmMoTedyHoro (oHma, MHPpOPMAITMOHHBIX
pecypcax U MpeaoCcTaBIsieMbIX OMOIMOTEKOH yciyTax;

® [0JIH30BATHCS CIIPABOUYHO-OMOIMOTrpaduIecKiM anmnapaToM OHOINOTEKH;

® [I0JIy4aTb KOHCYJbTAIITMOHHYIO ITIOMOIIIb B ITOUCKE U BI)I60pe HUCTOYHUKOB I/IH(i)OpMaI_II/II/I;

® [IOJy4YaTh BO BPEMEHHOE IOJb30BaHWE HAa a0OHEMEHTE W B YMTAJIbHOM 3ajie IeyaTHbIe
U3JIaHUS U IpYTHe HCTOYHUKH HH(OPMALINN;

® [IpPOJJIEBATh CPOK MOJIb30BAaHUS JOKYMEHTAMH;



nojy4yaTh TeMaTtudeckue, ¢akrorpapuyeckue, yTouyHsomue U Oubnuorpaduyeckue
CIIpaBKH Ha OCHOBE (hoH1a OUOTNOTEKH;

NOJy4aTh KOHCYJIbTAIlMOHHYIO MOMOIIs B paboTe ¢ mHpopManueil Ha HETpaIuIMOHHBIX
HOCHUTEIISIX MIPU MOJIB30BAHUH JICKTPOHHBIM WM HHBIM 000PYAOBaHHEM;

y4acTBOBATh B MEPONIPHUATHUSIX, TPOBOJUMBIX OHOINOTEKOMH;

oOparmaTbest ISl pa3perieHnss KOHQIUKTHON CUTYalluu K aJMUHUCTPALIMH IIIKOJIBI.

7.2 Tlonb3oBarenu MIKOJBHON OMOINOTEKU 00S3aHBbL;

co0uIr01aTh MpaBUJIa MOJIb30BAHMS IIKOJIBHON OMOINOTEKOH;

OepeKHO OTHOCHUTBHCS K MPOU3BENEHUAM Ie4aTH (HE BBHIPHIBATh, HE 3arudaTh CTPAHUL, HE
JieNlaTh B KHUIAaX NOMYEPKUBAHMSI, IIOMETKH), HMHBIM JOKYMEHTaM Ha pa3JInYHbIX
HOCHUTEIISX, 000pY0BaHUIO, UHBEHTAPIO;

NOJ/ICP)KUBATh MOPSAJOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTyIE OHMOIMOTEKH,
pacIoI0kKEeHU KapTOUEK B KaTAJIOrax U KapTOTEKax;

[OJIb30BATbC IIEHHBIMM M CIPABOYHBIMM JOKYMEHTAaMH TOJBKO B IOMELICHUU
OMOJINOTEKH;

yOeauThCsl TpU TOJTYYCHUH JOKYMEHTOB B OTCYTCTBUH J€(EKTOB, a MpHU OOHAPYKEHUH
nponHpopMupoBaTh 00 3TOM pabOTHHMKA IIKOJBbHOW OMOMMoTeKkrn. OTBETCTBEHHOCTH 32
oOHapy KeHHbIE TePEKThI B CIABAEMbIX JJOKYMEHTaX HECET MOCIEIHUI 110JIb30BaTEb;
BO3BpALIaTh JOKYMEHTHI B MIKOJIbHYIO OMOIIMOTEKY B YCTaHOBIIEHHBIE CPOKH;

3aMEHATh JTOKYMEHTHI IIKOJBbHOW OMOJMOTEKH B Ciydae HMX YTpaThl WJIM TMOPYH UM
PaBHOLICHHBIMH;

MOJTHOCTBIO PACCUUTATHCS CO MIKOJIBFHOW OMOIMOTEKOH 0 UCTEUCHHE CPOKA O0YUCHHS UITH
paboThI B LIKOJIE.

7.3 Iopsmok mOIB30BaHUS MIKOJIBHON OUOIMOTEKOM:

3aMuch O0ydYarOUIMXCs 001e00pa30BaTENbHOIO YUPEXKIEHHUS B IIKOJIbHYIO OHMOIMOTEKY
NPOM3BOMUTCS TI0 CIMCOYHOMY COCTaBy KJlacca B HWHAMBHIYAIbHOM TOPSJKE,
NEearorMyeckuXx M MHBIX pPa0OTHUKOB IIKOJbBI, poauTened (MHBIX 3aKOHHBIX
MIPEICTaBUTEINECH ) 00YUAIOIIUXCS - TI0 MACTIOPTY;

nepeperucTpanus nojab30BaTeNeil MKOoIbHON OMOIMOTEKH TPOU3BOAUTCS €KET0IHO;
JOKYMEHTOM, TOJTBEpXKJAIOUIMM MpPaBO  IOJIb30BaHUS  OMOJIMOTEKOH,  SIBIISETCS
YUTaTeNbCKUN GopMyILsp;

YUTATENbCKUN (PopMyIIsip GUKCHUPYET JaTy BBIJAYM TTOJIH30BATEINIO JOKYMEHTOB U3 (OHIA
OMOIMOTEKH U UX BO3BpALIEHUS B OUOINOTEKY.

7.4 Tlopsiiok 1moab30BaHusI aDOHEMEHTOM:

MOJIb30BaTeNM HMEIOT TPaBO TMOJIYYUTh Ha JOM He Oonee MsITH JIOKYMEHTOB
OJTHOBPEMEHHO;
MaKCHUMaJIbHbIE CPOKH MOJIb30BAHUS JJOKYMEHTaMHU:

v’ yueOHHKH, yueOHbIE TIOCOOUS - YUeOHBIH TOI;
v/ HAy4HO-TIOMYJISIpHAsi, TO3HABATENbHAS, XyI0KECTBEHHAs IUTEparypa - 14 nHei;
v’ [epHoJMYECKHe U3/IAHUS, U3JaHusl TIOBBIIIIEHHOTO CIIpoca - 7 JIHEH;

MOJIb30BATENN MOTYT TPOJIUTH CPOK IOJNb30BAHMUS JOKYMEHTaMH, €ClId Ha HHUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYT'HX MOJIb30BATENEH.



7.5 TlopstoK MOTK30BaHUS YUTATBHBIM 3aJI0M:

® JOKYMCHTEI, IPCIHA3HAYCHHBIC IJIA pa6OTBI B YUTAJIbHOM 3aJI€, Ha JOM HC€ BbIJAalOTCA,
¢ DOHIOUKIONCAUH, CIHPAaBOYHWUKH, PCAKUC, HNCHHBIC W HWMCHOINHUECA B CAWMHCTBCHHOM
9K3CMINIAPEC JOKYMCHTBI BbIJAIOTCS TOJILKO JJIA pa6OTBI B YUTAJIbBHOM 3aJI€C.

7.6 Iopsimok paboThI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOIHOTEKE:

e paspemraercs paboTa 3a OJHUM IEPCOHAIBLHBIM KOMIIBIOTEPOM HE 0oJiee IBYX 4YeJIOBEK
OJTHOBPEMEHHO;

® 110 BCEM BOINpocaM Noucka nHpopmanuu B HTEpHETE 0Ih30BaTENb IOJHDKEH 00panaTbes
K paOOTHHUKY OMOIMOTEKH;

e 3ampemaercs oOparieHue K pecypcam MHTepHeTa, Mpeanoaarainym omary;

e paboTa ¢ KOMIBIOTEPOM TIPOU3BOIMUTCS COTJIACHO YTBEPKICHHBIM CAHHTAPHO-
TUTHUEHUYECKUM TPEOOBAHUSM;

e 3ampeniaerca oOpaimieHue Kk pecypcam HWHTepHeT, coaepKalluM 3KCTPEMHUCTCKUN
Xapaxrep.



