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1. O6u1He NoJIoKEeHUs

1.1. Hacrosmas  JOMKHOCTHas  MHCTpYKIHMs  pa3paboTaHa Ha  OCHOBE  KBaIM(HKALMOHHOM
XapaKTEePUCTHKH 3aMECTUTEJIsl PyKOBOAHUTENS (IUPEKTOpa, HayalbHUKa 00pa30BaTEIbHOIO YUPEKICHHUS), YTBEPXK-
JeHHOM npukazoM Mumn3gpascoupasButis  Poccum 01 26.08.2010r. Ne 761HB  coctaBe  paszena
«KBanuukauMoOHHbIE XapaKTEPHCTHKM JO/DKHOCTEH paboTHHKOB 00pa3oBaHus» EnuHOro KBanu(uKalHOHHOTO
CMpaBOYHHKA JODKHOCTEH pyKOBOJUTEIEH, CIELMAIHCTOB H CIyKalIUX.

1.2. 3amecTuTens QUpeKTOpa JHLEs MO yueOHOH paboTe HasHA4YaeTCss U OCBOOOXKHAETCS OT JOKHOCTH
JIMPEKTOPOM JTHLIES.

1.3. Ha mepuon oTmycka M BPEMEHHOH HETPYIOCNOCOGHOCTH 3aMECTHTENsA AMPEKTOpa JIHIes 1o y4eOHOi
paboTe ero o0s3aHHOCTU MOTYT ObITh BO3JIOKEHbI Ha YYMTENs M3 4YHMclia Haubojee OMBITHBIX Mefaroros. Bpe-
MEHHOE MCIOJHEHHEe 0053aHHOCTe! B 3THX CIy4asX OCYLIECTBJIAETCS HAa OCHOBAaHWM MPUKAa3a JUPEKTOpa JIHIes,
H3[IaHHOTO ¢ co0JoeHueM TpeGoBaH i 3aKOHOJATENIbCTBA O TPYE.

1.4. 3amecTuTens AMpeKTOpa JMues 1O y4eOHOM paboTe NOMKEH MMETh BhICIIEE MPO(ECCHOHATHHOE
obpa3oBanye u cTak pabOThl Ha MEJArOrHIECKUX AOJDKHOCTSAX HE MEHee 5 JIeT, MM BhICIIee NpodecCHOHATEHOE
obpa3oBaHHe M JIOMOJHHMTENbHAs MNpodecCHOHaNbHAs MOATOTOBKA B  00JAacTM TroCyJAapCTBEHHOro M
MYHHIMIAJILHOTO YNpaBJIE€HUs HIM MEHe[DKMEHTa M JKOHOMHKH M CTaX paboThl HAa TNeNarorHyeckHxX WM
PYKOBOZSIINX JODKHOCTSIX HE MEHee 5 JieT.

1.5. 3amecTuTeNb IMPEKTOPA JIHIIEA 10 yueOHO! paboTe MOAYHHACTCS HENMOCPENCTBEHHO AUPEKTOPY JIMLEs.

1.6. 3amecTuTeno AMpeKkTopa JiHues no yueOHoi paboTe HemoCcpeACTBEHHO MOAYMHSIOTCS: Mearort, KJIacCHble
pykoBoautenu, Bocnutarenu I'TI/I, couuanbHblif nefaror, nearoru-rcuXoiory, yYuTens-npeAMeTHHKH.

1.7. B cBoeli [eATENBHOCTH 3aMECTUTENb JMpeKTOpa Juues no y4e6HOH paboTe pyKOBOACTBYeTCS
Koncturynueii u 3akonamu Poccuiickoit @enepauuu, ykazamu IIpesunenta Poccuiickoit ®enepanun, pelieHHsAMHA
IMpaButenscTBa Poccuiickoii denepauyy ¥ OpraHoB ynpaBieHHss 00pa3oBaHMEM BCEX YPOBHEH MO BOIpocam
o0pa3oBaHHs ¥  BOCIUTaHUS  OOYYAIOIIMXCS; AIMMHHCTPATUBHBIM, IIPaBOBBIM M  XO3AHCTBEHHBIM
3aKOHOJATENLCTBOM; TIPaBWJIaMH M HOPMaMy OXpaHbI TPY/a, TEXHUKH 6€30MacHOCTH U NPOTHBOTIOKAPHOH 3alIUTHI,
a Take YCTaBOM H JIOKaJbHBIMH IPaBOBBIMHM aKTaMu JuLes (B ToM yucie ITpaBunamu BHYTPEHHErO TPYAOBOTO
pacmopsika, MPUKa3aMH M PAacTOpsHKCHUSAMH MMPEKTOpa, HACTOALIEH JOKHOCTHON WHCTPYKIMEH), TPYAOBBIM
JIOrOBOPOM (KOHTPaKTOM).

1.8. 3amecturens qupekTopa auues 1o yuebHoi pabore cobmonaer KoHBeHIMIO 0 npaBax pebeHKa.

2. Io1KHOCTHBIE 00SI3aHHOCTH

2.1. OpraHuzyer TeKyllee U NepCreKTHBHOE IUIAHMPOBAHHE JEATEILHOCTH 00pa30BaTeIbHOIO YUPEeXK ICHH.

2.2. Koopaunupyet paboTy npernojaBaTenieil, BOCIIUTATENEH, IPYrHX INEJarorideCKuX U MHbIX pabOTHHUKOB, a
TaKkKe pa3paboTKy y4eOHO-METONMYECKOW ¥ HHOW JOKyMEHTAlUWH, HEoOXOMMMON JUIs IeATeIbHOCTH
00pa3oBaTeNbHOrO yUpEeKACHHS.

2.3. ObecneunBaeT HCIONb30BAHHE H COBEPIIEHCTBOBAHHE METOJOB OPraHM3alMK 00pa30BaTeILHOTO MPOLECca
¥ COBPEMEHHBIX 00pa30BaTeNIbHBIX TEXHOJIOTHIA, B TOM YHCJIe AUCTAHIMOHHBIX.

2.4. OcymecTBIseT KOHTPOIb 32 KauecTBOM o00pa3oBaTenbHOro (y4eGHO-BOCIHTATENbHOrO) Mpolecca,
00BEKTUBHOCTBIO OLIEHKH Pe3yJIbTaTOB 00pa3oBaTebHOM NeATeNIbHOCTH 00yyaromuxcs, paboToli (akyssTaTHBOB,
ofecriedeHHEM ypPOBHA IOATOTOBKH  0Oy4alomuXcs, COOTBETCTBYIOIIEro TpeOGoBaHMAM  (efepambHOTO
rOCYIapCTBEHHOr0 00pa30BaTeNbHOIO CTaHAAPTa, (hefiepabHBIX TOCYIapCTBEHHBIX TPEOOBAHMIA.

2.5. Opranusyet paGoTy 10 MOATOTOBKE H MPOBEIECHHIO 3K3aMEHOB.

2.6. KoopauHupyeT B3aUMOJEHCTBHE MEX/Ty NMPEeACTABUTEIIAMY NEaroruiecKoi HayKu U MPaKTHKH.

2.7. OpraHusyeT NpOCBETHTENbCKYIO paboTy s poauTeneii (JIULL, UX 3aMEeHSIONINX).

2.8. Oxa3biBaeT NOMOLIb NEJArornyeckiM paGOTHHKAM B OCBOCHHH U pa3paboTKe MHHOBALMOHHBIX IIPOTPaMM 1
TEXHOJIOTHH.

2.9. Oprauuzyer yueGHO-BOCIUTATEbHYIO, METOJHYECKYIO, KYJIbTYPHO-MAaCCOBYIO, BHEKJIACCHYIO paboTy.

2.30. OcytuecTBisieT KOHTPOJIb 32 y4eOHOI Harpy3KoH 00yJaromuXcs, BOCTIMTAHHUKOB.




231. OkaspiBaeT TOMOIIb  OOy4aOMMMCS (BOCTIMTAHHHKAM, J€TAM) B MPOBEJCHHH KyJIbTYyPHO-
IPOCBETHTELCKHX 1 03/0POBUTENBHBIX MEpONpPHATHA.

2.32. OcymecTBisieT KOMIUIEKTOBAHHE W NPHHMMACT MEpbI 10 COXPAHEHMIO KOHTHHIEHTa O0yHaloluXCs
(BOCTIHTAHHHMKOB, JIETEH) B KPYXKKaX.

2.33. VuactByer B noabope M pacCTaHOBKE [elarorMYecKuX KajpoB, OpraHW3yeT MOBBIMICHAC HX
kBanuQUKALUA 1 IPOHECCHOHATLHOTO MacTepCTBa.

2.34. BHOCHT TpEMIOKEHHs IO COBEPLICHCTBOBAHHMIO 06pa3oBaTeNbHOr0  Mpolecca | yMpaBleHHA
06pa3oBaTeNbHBIM YIPEKACHUEM.

2.35. TIpHHMMaeT ydyacTHe B TOATOTOBKE M MPOBEACHHH ATTECTALMH MEJArOTHIECKHX M APYTHX PabOTHHKOB
06pa30BaTENbHOTO YIPEHACHHA.

2.36. TlpuHMMaeT Mepbl MO OCHALICHMIO MacTepCkuX, yue6HbIx NabopaTopuii KaOWHETOB COBPEMEHHBIM
060py/I0BaHHEM, HATJISAIHBIMH HOCOGUAMH M TEXHHYECKHMH CPEJCTBAMH O0YUYEHHs, TOTONHEHUIO OubIHOTEK U
METOIMUECKIX KaOUHETOB yueOHO-METOIMYECKOH, Xy/10’KECTBEHHOH 1 IIepHOINYECKOIT IUTEPATYPOH.

2.37. BolnonHsieT MpaBuia 1o oxpaHe Tpyaa u nokapHoii 6e30MacHOCTH.

3. JIo/:KeH 3HATh:
3.1. ITpropUTeTHBIE HAMPABJICHUs PasBUTHA 00pa30BaTesbHOM CHCTEMbI Poccuiickoii @enepauyu; 3aKOHbI H
WiHble HOPMATHBHBIE IPABOBbIE AKThI, PETIAMEHTHPYIOULHE 06pa3oBaTeNbHyI0;
3.2. KOHBEHIHIO O NpaBax peOeHKa;
3.3. JOCTHKEHHS COBPEMEHHO TICHXOJIOT0-TIEAaroriecKoii HayKH 1 MpakTHKH; TICHXOJIOTHIO;
3.4. OCHOBbI (pU3MOJIOTUH, TUTHEHBI;
3.5. TEOPHIO ¥ METO/IbI yNIPABJIeHNs 06pa30BaTeNbHBIMH CHCTEMAMH;
3.6. Meroasl  (POPMHPOBAHHS ~ OCHOBHBIX ~ COCTABIIAFOLIAX KOMMETEHTHOCTH  (MpOoQecCHOHANbHOM,
KOMMYHUKATHBHOH, HH(OPMALIMOHHOH, TpaBoBO);
3.7. coBpeMeHHble MENaroruyeckue TEXHONOTHH NPOIYKTHBHOTO, M depeHIIMpOBaHHOTO o0y4eHus,
peanu3ayy KOMIIETEHTHOCTHOTO TO/IXO/1a, Pa3BHBAIOIIETO o0yuenus;
3.8. MeTombl YOKIEHHS, ApryMEHTAalWH CBOCH TMOSHIKH, YCTAHOBJIEHUS KOHTAKTOB C OOyHaiolMMHCs
(BOCTIMTAHHUKAMH, JETHMH) Pa3HOTO BO3PACTa, MX POAMTEIAMH (MMUAMH, WX 3aMEHAILMMHE), KOJUIEraMu 1o
pabore;
3.9, TeXHOJIOTHH JMATHOCTHKH PHUMH KOHQIMKTHBIX CHTYallkH, HX NpoGWIAKTHKH ¥ Pa3peLieHAs;
3.10. 0CHOBBI paboThl C TEKCTOBBIMH PEAKTOPAMH, SIICKTPOHHbIMH TabMLAMH, dIEKTPOHHOM T0UTOH 1
Gpay3epaMH, MyJIbTHMEIHIHBIM 000pyI0BaHHUEM;
3.11. OCHOBbI SKOHOMHKH, COLIMOJIOTHH;
3.12. TpakKJAHCKOE, aJMMHACTPaTUBHOE, TPYIOBOE, GIO[KETHOE, HAJIOTOBOE 3aKOHOJATENbCTBO B HacTH,
Kacaromieiics peryJMpoBaHus IEATENIbHOCTH 06pa3oBaTeNbHbIX YUPEKACHUA ¥ OpraHoB yIpaBJeHUs
06pa30BaHHEM Pa3HYHBIX yPOBHEH;
3.13. OCHOBBI MEHE/PKMEHTa, YNPaBJICHUs NEPCOHATIOM;
3.14.0CHOBBI yNPaBJIE€HHUs IPOCKTAMK;
3.15. npaBuiia BHYTPEHHETO TPYIOBOTO PacTiopAka 06pa3oBaTeIbHOTO YYPEKICHHS;
3.16. npaBuiia Mo OXpaHe Tpy/a 1 noJkapHoH 6e30MacHOCTH

4. Ilpasa
3aMecTHTENb AMPEKTOpa JMLes 0 yaeGHOMH paGoTe MEET Ipaso B npezenax cBoel KoMIeTeHIUA:
4.1. npiHMMAaTh PeLIeHHUs B Mpe/eax CBOEH KOMIIETEHLMH;
4.2. IpuCyTCTBOBATH Ha JTIOOBIX 3aHATHAX, MPOBOAMMBIX C yuamumucs Janest (6e3 npasa BXOMWT B KIIAce
HoC/e Hauaa 3aHATHi 6e3 SKCTPEHHO HeOOXOMMOCTH U JIeNIaTh 3aMEHaHtsi [efarory B Te4eHHe 3aHATHI);
4.3.1aBaTh 00A3aTENbHBIE JUIs MCIIOJIHEHHS PAaCTIOpKCHHS HEMOCPEICTBEHHO MOTIHHEHHBIM paboTHHKaM;
4.4. npuBNeKaTh K JHCUMIUIMHADHOM OTBETCTBEHHOCTH oyuaiomuxcsi 3a MPOCTYNKH, Ae30praHU3yloIHe
y4e6HO-BOCIIMTATEIbHBIH MPOLIECC, B NOPAIKE, YCTaHOBJICHHOM Y CTaBOM JIMLIES;

4.5. BHOCUTH B HEOOXOMUMBIX ClIydasiX BPEMEHHBIC W3MEHEHHUs1 B paclucaHue 3aHATHI, OTMEHATH 3aHATHA,
BPEMEHHO 00BEMUHATH IPYMIbI ¥ KIACChl UL MPOBEACHUS COBMECTHBIX 3aHATHH.

5. OTBETCTBEHHOCTh
5.1. 3a HEMCIIONHEHWE WIH HEHaJIexKallee HCIOMHCHHE Ge3 yBaKHTENBHBIX NpHuMH YCTaBa H TIpaBun
BHYTPEHHETO TPYJOBOTO Pacropsika JALEs, 3aKOHHBIX pacriopsuKeHHi TUPEKTOpa JIMIEA U WHBIX JIOKATbHBIX
HOPMATHBHBIX aKTOB, JOJDKHOCTHBIX 0653aHHOCTe}, YCTAHOBJIECHHBIX HACTOSIIEH WHcTpyKImeH, B TOM 4HCIE 33
HeHCIIONB30BAHME NPEIOCTABIICHHBIX TpaB, 3aMECTUTENb JUPEKTOpa nuues mo yueGHoM paGore HeceT




JMCLMIUIMHAPHYIO OTBETCTBEHHOCTH B TOPSAKE, ONpENENEeHHOM TPYJOBBIM 3aKOHONATENbCTBOM. 3a rpyboe
HapylleHHe TPYAOBbIX OOfA3aHHOCTeH B KayecTBe MMCLMILIMHAPHOTO HAKa3aHHA MOKET ObiTh NPUMEHEHO
YBOJIbHEHHE.

5.2. 3a mpUMeHeHHe, B TOM YHCJE OJHOKPATHOE, METOJOB BOCIIMTAHHsA, CBA3AHHBIX C (U3MUECKUM M (W)
NICUXWYECKHM HACHJIMEM HaJl JIMYHOCTHIO 00YYaloIIerocs, a TakkKe COBEPIIEHHE MHOTO aMOpabHOIO MpOCTYIKa
3aMeCTHTENIb IUPEKTOpa JIHLIes 10 yueGHOM NeATebHOCTH MOXET ObITh 0CBOOOMK/IEH OT 3aHMMaeMO# I0OJDKHOCTH B
COOTBETCTBMU C TPYAOBBIM 3aKOHOZATENbCTBOM M 3akoHoM Poccuiickoit ®enepaumu «O6 obpasoBaHum».
VBoJbHEHHE 3a JAHHBIH MPOCTYNOK HE ABJAETCA MEPOH IUCUMIUIMHAPHON OTBETCTBEHHOCTH.

5.3. 3a HapylIeHHe NPaBHII TI0XKAPHOH 6€30MacHOCTH, OXpaHbl TPya,

CaHUTAPHO-THTHEHUYECKUX TPaBWJI OpraHu3aliu y4eOHO-BOCIUTATEIBHOrO MpOLEcca 3aMECTUTENh JMPEKTOpa
juues nmo ydeGHoM paboTe mHpHBiIeKaeTCs K aJMHMHHCTPATUBHON OTBETCTBEHHOCTH B MOPAAKE M B CIydasx,
NPeIyCMOTPEHHBIX aIMHHUCTPATHBHBIM 3aKOHOIATEIbCTBOM.

5.4. 3a BMHOBHOE TNpPHYMHEHHE IIKONE MIH YJacTHHKAM o0O0pa3oBaTelbHOro mporecca ymepba B CBA3H C
HCTIONIHEHHEM (HEHCIIOJIHEHHEM) CBOMX JO/DKHOCTHBIX 00A3aHHOCTEH 3aMeCTHTENb IMPEKTOpa JIMLEsA 10 y4eOHOH
paboTe HeceT MaTepHallbHYI0 OTBETCTBEHHOCTh B NOpSAKE W B NpeleiiaX, YCTAHOBJICHHBIX TPYNOBBIM H (WIH)
rpaXkIaHCKHUM 3aKOHOJATeJIbCTBOM.

6. B3anmooTHowenusi. CBSI3H N0 JA0/KHOCTH
3amecTHTE b IMPEKTOpa JIMIIES 10 y4eOHOM NesTebHOCTH:
6.1. paboraeT B pexxiMe HEHOPMUPOBAHHOTO paboyero Hs Mo rpaduky, COCTaBIeHHOMY HCX0as H3 40-4acoBoit
paboueii Heleu ¥ yTBEPXKIEHHOMY IUPEKTOPOM JIMLIES;
6.2. CaMOCTOATENILHO TUIAHUPYET CBOIO paboTy Ha KaKAblil y4eOHbIH roa U Kaxayio y4ebHyio 4yeTBepThb. [lnan
paboThl yTBEpHKAAETCS JUPEKTOPOM JIHLIEs He TO3JHee MATH JHeH ¢ Hayasa [IaHHPYeMOTO MepHO/a;
6.3. npeACTaBIIsIeT AMPEKTOPY MUCHMEHHbIH OTUET O CBOEH NeATEILHOCTH 06beMOM He Gosiee MATH MAaIHHOMMUCHBIX
CTpaHuIl ¥ TeueHue 10 aHel no OKOHYaHWH KaxI0H yueOHON YeTBEepTH;
6.4. mojTyyaeT OT IMpEKTOpa JInlies HHPOPMALMIO HOPMATHBHO-NPABOBOTO U OPraHH3aLHOHHO-METOIHYECKOTO
XapakTepa, 3HAKOMHUTCS MO/l PACIHMCKY C COOTBETCTBYIOLIMMH JOKYMEHTaMH;
6.5. cucreMaTuyecku oOMeHUBaeTCs MH(pOPMalleli 110 BONPOcaM, BXOAALIMM B CBOKO KOMIIETEHLIHIO, C
TnearoruyecKuMu paboTHHKaMH JIHLEs.
6.6. ucnionHAeT 0643aHHOCTH AUPEKTOpa JIMIIEs B NIEPHOJ] ET0 BPEMEHHOTO OTCYTCTBHs (OTMYCK, 60JIE3Hb M T.11.),
HCTIOJIHEHHE 00513aHHOCTE OCYILECTBIAETCS B COOTBETCTBHHU C 3aKOHOJATEIbCTBOM O TPyJe U YCTaBOM JIHLEs Ha
OCHOBaHWM NPHKa3a AUPEKTOpa WK pemenus CoBeTa JMLes, €CIM COOTBETCTBYIOIIHM NPUKa3 HE MOXKET OBITh
HU3/1aH 1Mo 00BEKTUBHBIM NpUYUHAM.
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