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1. OOmue moJI0KeHUA

1.1. TTonmoxxeHnue 06 FMEKTPOHHOM JOKYMEHTOOOOPOTE M TMOPSIKE €r0 OCYIIECCTBICHUS B
MynuiunaisHoM o01mieo0pa3zoBareabHoM yupexkaenun Jsmner No2 r. CepmoOcka (mamee —
[TonmoskeHne) peryiImpyeTr BOIPOCHI, CBSI3aHHBIC C BBEIEHUEM AJIEKTPOHHOTO JTOKYMEHTO000pOTa
1 nopsiikoM ero ocymiectBiaeHuss B MOY muree Ne2 r. Cepro0Ocka (naiee — opraHu3aimsi).

1.2. TTonmoxxeHue pa3paboTaHO B COOTBETCTBUH C:

e TpynoBsiMm kogekcom Poccuiickon @enepanunu;

o ®enepanbHbiM 3aK0HOM OT 06.04.2011 No 63-D3 «OO0 371€KTPOHHOM MOIITHCHY,;

o OenepanibHBIM 3aK0HOM OT 22.10.2004 Ne 125-03 «O06 apxuBHOM jene B Poccuiickoii
denepanuny;

o ®enepanibHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX».

1.3. B I1osokeHnu UCronb3yrOTCs CIAEAYIONINE ONPEICTCHHUS:

DJIEKTPOHHBIA  JIOKYMEHTO0000POT — CO3JaHWEe, WCIOJb30BAaHHUE W  XpPaHEHHUE
paboTonmaTteneM, paOOTHUKOM WJIM JIMIOM, [OCTYHNAIOUMM Ha paboTy, JTOKYMEHTOB,
0(hOPMJICHHBIX B 3JIGKTPOHHOM BHJIE 0€3 AyO0MpoBaHUs Ha OyMa>KHOM HOCHUTEJIE.

DJIeKTPOHHBIIE JOKyMeHT (najee — DJJI) — [IOKyMeHTHpoBaHHas WHopMaIus,
MIPEJICTABJICHHAS B 3JICKTPOHHOU (hopMe, TO €CTh B BHJIC, IPUTOIHOM JIJISl BOCTIPUSATHS Y€TTOBEKOM,
C UCIOJIb30BAaHUEM DJJIEKTPOHHBIX BBIYMCIMUTEIBHBIX MAIlMH, a TaKXe I Iepeladd Io
WH(OPMAIIMOHHO-TEIICKOMMYHHKAITMOHHBIM ~ CETSIM  HWJIM  00pa0oTKH B HMH(POPMAIIMOHHBIX
CHUCTEMax.

Yceuiennasi HekBaaupuUMPOBaHHAsA dJIeKTPOoHHAs nmoanuch (a1ajgee — YHOIII) — Bug
AIEKTPOHHOU MOIUCH, KOTOpasi: MOJIydeHa B pe3yJbTaTe KpUnrorpaduyeckoro npeodpazoBaHus
uH(pOpMaIMU C UCIIOIB30BAHUEM KITFOYA JIEKTPOHHOW MOAMKMCH; TO3BOJISET ONPEISIUTh JIUIIO,
noamnucaniiee J/I; mo3BonseT oOHapyXUTh (HaKT BHECEHUS U3MEHEHUH B D] 1mociie MOMEHTa ero
MOAMKUCAHUS; CO3/JAETCS C MCIIOJIb30BAHUEM CPEJICTB JIEKTPOHHOM MOITUCH.

YcuneHHasi KBaJdu(UMUMPOBAHHAs JJIEKTPOHHasi moamuch (mamee — YKOIII) -
AIIEKTPOHHAsI TMOAMNKCh, KOTOpas COOTBETCTBYeT BceM mpuzHakam YHOII u crnegyrounmm
JIOTIOJTHUTEIbHBIM MPU3HAKAM:

e KJIFOY MTPOBEPKH AJIEKTPOHHON MOANMUCH YKa3aH B KBATH(UIIMPOBAHHOM cepTUdUKaTe;

e JUISl CO3JaHUS U IPOBEPKU AIEKTPOHHOMN MOIMUCH UCIIONIB3YIOTCS CPEACTBA AIEKTPOHHOM
MOAMKUCH, HWMEIOIINE TOATBEPXKIECHUE COOTBETCTBUSI TpeOOBAHHSIM, YCTAaHOBJICHHBIM B
®enepanbHoM 3akoHe 0T 06.04.2011 Ne 63-D3 «O0 »1eKTPOHHON TOITUCH.

Hoanucanublii JeKTPOHHBIH J0KyMeHT (najee — I13/]) — 3MEKTPOHHBINA TOKYMEHT C
MPUCOEAMHEHHON AJIEKTPOHHOU MOAMKCHIO, KOTopas Obla co3fgaHa Ha ocHoBe D)l M Kiroua
AIEKTPOHHOMW MOJIHCH.

2. NudopmanuoHHasi cMCTeMA YJIEKTPOHHOT0 JOKYMEHT0000POTAa 1 BBEAeHUE
3JIEKTPOHHOI0 JOKYMEHT0000p0TAa B OPraHU3alluu

2.1. ®opmupoBaHHE, HCIOJIB30BaHHE, JOCTaBKa, OTNpaBka U XpaHeHue O]
OCYIIECTBIISIIOTCS CPeACTBaMU WH()OPMAITMOHHOW CHUCTEMBI paboTojaTens (manee — cucrteMa
AIIEKTPOHHOT'0 IOKYMEHTO000pOTa).

2.2. JlocTynm K cCHCTEME€ D3JEKTPOHHOTO JOKYMEHTOOOOpOTa OCYIIECTBISETCS MYyTEM
oopmiIeHHs KOPIOPAaTUBHOM YYETHOM 3amMcu Ha KaXJoro paOOTHUKA, YYacTBYIOLIETO B
AIIEKTPOHHOM JOKYMEHTO00OPOTE.

2.3. Uro0bl pabOTHHUK Meperien Ha 3JIeKTPOHHBIM JTOKyMEHTOO0OpOT, €ro YBEAOMIISIOT B
CJIETyIOIINE CPOKH:



e B JICHb NpHeMa Ha paboTy U 3a OAMH pabouuii IEHb 10 TOTO, KaK JOMYCTAT pabOTHHKA K
paboTe C HCNOIb30BAaHUEM 3JIEKTPOHHOTO JAOKYMEHTO00OpOTa, — JJS JIMI, NMPUHUMAEMbIX Ha
paboTy B OpraHU3aLHUIO;

e 32 HEZIEIIIO JI0 JIOMYCKa K paboTe ¢ UCIOIB30BaHUEM 3JIEKTPOHHOTO JOKYMEHT0000poTa —
JUIs BCEX PaOOTHUKOB OpraHU3alny.

2.4. DReKTpOHHBIA JOKYMEHTOOOOPOT BBOJMUTCS C JaThl, YCTAHOBJIEHHOW IPHKA30M
JUPEKTOpa OpPraHu3allii, B OTHOIICHHHM PAOOTHHUKOB, COTJIACHMBIIMXCS Ha B3aWMOJICHCTBHE C
paboTofaTesieM MOCPEICTBOM AJIEKTPOHHOTO JIOKYMEHTOO0OpOTa, HO HE paHee JHS UCTeUeHUs
CPOKa yBEIOMJICHHUS, YCTAHOBJIEHHOTO B yHKTe 2.3 [lonoxxenusl.

2.5. Ilepexon Ha ANEKTPOHHBIN JOKYMEHTOOOOPOT B OTHOIIEHHH KAJPOBBIX TOKYMEHTOB
ABIIIETCS TOOPOBOJIBHBIM [Isi PaOOTHUKOB OPTaHU3allMd M OCYIIECTBISIETCS TOJBKO IO HUX
IMCbMEHHOMY COIJIACHIO.

2.6. OtcyTcTBHE coriacus pabOTHHKA HA B3aUMOJEHCTBHE ¢ paboToaTesieM MOCPEICTBOM
AIIEKTPOHHOT'O JOKYMEHTOOOOPOTa B OTHOUICHHWH KaJIPOBBIX JOKYMEHTOB MPHU3HAETCS OTKAa30M
paboTHMKA OT Takoro B3aumopeWcTBus. [Ipu 3TOM 3a pabOTHMKOM COXpaHSETCs MpaBO JAaTh
YKa3aHHOE COIJIacU€ B MOCIEYIOIIEM.

2.7. Cormacue Ha B3aUMOJICHCTBHE ¢ paboTOAATeNeM TIOCPEICTBOM 3JIEKTPOHHOTO
JIOKyMEHTOO0OpOTa B OTHOLIEHUH KaJpOBbIX JIOKYMEHTOB HE TpeOyeTcsl OT JMI, KOTOpbIE
OPUHSTHI (IPUHUMAIOTCS) HAa paboty mociie 31 nexadpst 2021 roga U y KOTOPBIX IO COCTOSIHHUIO Ha
31 mexabps 2021 romga OTCYTCTBYET TPYAOBOM CTaX.

3. IlepedeHb JIEKTPOHHBIX JIOKYMEHTOB U NMepevyeHb KAaTeropuii paboTHUKOB, B
OTHOLIEHHH KOTOPBIX OCYIIECTBJISIETCS 3JIEKTPOHHBII TOKYMEHT0000pOT

3.1. IlepeyeHb SIEKTPOHHBIX JAOKYMEHTOB, B OTHOILUEHHWU KOTOPBIX OCYHIECTBISAETCS
AJIEKTPOHHBIN JOKYMEHTOOOOPOT B OpraHU3AINH:

e KaJpOBbI€ JOKYMEHTHI, OQopMmiIieMble B COOTBETCTBUU cO cTartbamu 22.1-22.3
Tpynosoro koaekca Poccuiickoit denepanmu;

e JOKYMEHTBI II0 OXpaH€ TpPYHa, 3a MCKIIYEHHEM JOKYMEHTOB, IOATBEPKIAKOLINX
MPOXOXKICHNE PaOOTHUKOM HMHCTPYKTAXEH MO OXpaHe TPy/Ja, B TOM YHCIE KOTOPbIe paOOTHHK
MOAMNKCHIBAET JTUYHO;

e JOKYMEHTHI 110 00pa30BaTEIBHON IEATETLHOCTH, 32 HCKIIOUYEHUEM TEX, KOTOPHIE TOTKHBI
ObITh OQOpPMIIEHBI Ha OyMare B COOTBETCTBHHM C MPHKAa30M AMPEKTOpa OpPTaHHU3AMN WU
3aKkoHoAarenbcTBOM Poccniickoit denepanuu;

e JOKYMEHTBI, CBSI3aHHBIEC C OpTaHHU3aIMe MUTaHHs 00yJaOIUXCsl, 32 UCKIIIOUEHUEM TeX,
KOTOpbI€ JOJKHBI ObITh OGOpMIIEHBI Ha OyMare B COOTBETCTBUM C IPUKA30M JTUPEKTOpA
OpraHMU3alMyU WK 3aKOHOAATENLCTBOM Pocculickoint denepanuu.

3.2. Tlepeuenb kareropuii paOOTHUKOB, B OTHOIICHHH KOTOPBIX OCYIIECTBIISIETCS
AIIEKTPOHHBIN JOKYMEHTOOOOPOT:

e paOOTHUKH, CBSI3aHHBIE ¢ 0(OPMIICHHEM, TIOANMCAHNEM U O3HAKOMJICHHEM C KaJpPOBBIMHU
JOKYMEHTaMH, JOKYMEHTAaMH TI0 OXpaHe TpyAa, oOpabOTKOW TMepCOHATbHBIX JTAHHBIX,
JIOKYMEHTOB TI0 OPTaHU3AIMN TUTAHUS 00YJarOIUXCS;

e TIEIATOTUYECKUE PAOOTHUKH.

4. Tlopsiaok ocyIlecTBJIEHHS 3JIEKTPOHHOI0 JOKYMEHT0060poTa
5.

4.1. D] y4YacTHUKOB D3JEKTPOHHOTO JTOKYMEHTOOOOpOTa CO3Jal0Tcid B Cilydae HX
azipecoBaHus pabOTHHUKAM, SBIISIOIINMCS YIaCTHUKAMH JIEKTPOHHOTO JOKYMEHTO000pOTA.

4.2. D], anpecoBaHHbIE pPAaOOTHHKAM, HE SIBISIOMIMMCS YYaCTHUKAMHU 3JIEKTPOHHOTO
JOKYMEHTO000pOTa, IEPEBOIATCS HAa OyMa)XHBIH HOCHTEIb, IIOANMCHIBAIOTCSI COOCTBEHHOPYIHOM
HOJNKMCHI0O OTBETCTBEHHOI'O JIMLAa M HAINpaBISAIOTCS ajapecaTy. B cucreme »1eKTpOHHOTO
JOKYMEHTOO00POTa COXPaHAETCs SIEKTPOHHAS KOMHUS YKa3aHHOTO JOKYMEHTA.

4.3. Tlopsnok MOANUCAHUS JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOTa
JIOJDKEH COOTBETCTBOBATh MOPS/AKY TOANMCAHUS JOKYMEHTOB Ha OYMa)KHBIX HOCHTENSX,



ONpENeNIEHHOMY B HMHCTPYKIMH IO JEJONPOU3BOJACTBY, C Yy4YETOM OCOOEHHOCTEH,
npeaycMoTpeHHbIX TpynoBeiM konekcoM Poccuiickoit deneparum.

4.4. B cucreme 3JIeKTPOHHOTO JOKYMEHTO000pOTa (PUKCUPYIOTCS 1aTa U BpeMsl CO3AaHuUs U
otnpaBku D/I, ero perucTpaloHHbII HOMEp, CBEJCHH 00 OTIpaBuTeNe TOKyMeHTa ((hamumus,
UMs, 0TYECTBO (IIPU HAIMYKH ), HA3HAYEHHAs POJIb).

4.5. Peructpanusi TOKyMEHTOB B CHUCTEME DJIGKTPOHHOIO JIOKYMEHTOOOOpOTa
OCYIIECTBIISICTCSI B COOTBETCTBHM C TPUHIMIIOM €AWHOM PErucTpalud JOKyMEHTa
(omHOKpaTHOCTH 3amucu WHGOPMalUU O JOKyMeHTe). J[OKyMeHT, 3aperucTpupoBaHHBIA B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa, HMEET EAMHYI0 PErucTPalOHHYI0 KapTOuKy
nokymenrta (mamee — PKJI), mo0GaBisitoTcss TOJIBKO JOMONHHUTEIBHBIC CBEIEHUS O padbore ¢
JIOKYMEHTOM.

4.6. D], mocrynuBIIME IOCIE OKOHYaHMS pabouyero IHS W B MpPa3JAHUYHbBIC [HH,
PETUCTPUPYIOTCS B TEUECHHUE MEPBBIX TPEX YaCOB CIIEAYIONIEro padoyero AHs.

4.7. Ilpu perucrpanuu OTIPABISIEMOIO OTBETAa HA BXOAALIMN JOKYMEHT (IOpydYeHHE)
UCIIONTHUTENIb 005i3aH B ycTraHoBieHHOM mopsnke B PKJ[ ykasaTh cchliky Ha HOMEp M JAary
JOKYMEHTa (TTOpy4YeHHsI), Ha KOTOPBIA MOArOTOBJIeH 0TBET. [Ipr 3TOM B 0053aTEIBHOM MOPSAKE B
TEeKCTe NHUChMa (JOKJIana) TMPOMMCHIBAETCS HOMEp JOKyMeHTa (TOpydYeHHs), Ha KOTOPBIU
MOJrOTOBJICH OTBET.

[Ipy TOArOTOBKE OJHOTO OTBETa Ha HECKOJIBKO IMOPYYEHUH B TEKCTe MHChbMa
NpONHCHIBaIOTCA Bce mopydenus M B PKJl yka3pIBalOTCsl CCBUIKM Ha BCE HOMEpa JOKYMEHTOB
(mopy4eHuii), Ha KOTOpPbIE MOATOTOBIIEH OTBET.

4.8. BzaumopeiictBue paOOTHUKOB  OpraHM3alMd C  CHUCTEMOM  AJIEKTPOHHOTO
JOKyMEHTO00O0pOTa, B TOM 4YHCIIe CO3[aHue, MmpeoOpa3oBaHue, MOAMNHCAHUEe U XpaHeHue /I,
OCYILECTBIISICTCSI B COOTBETCTBUHU C MHCTPYKIMEH pa3paboTuuka.

4.9. PaboTHUK 00s13aH 03HAKOMUTHCS C HA3HAYEHHBIM Ha Hero D/] B cucTeMe 3JeKTPOHHOTO
JOKYMEHTOO0OpOTa B TeueHHe padouero IHS, 3a HCKIIOYEHHEM JIOKYMEHTOB C TIOMETKOW
«CPOUYHOY, KOTOPBIE MOJJIEKAT O3HAKOMIICHUIO HE3aMEeIJIUTENbHO TIOCTIE MOTYYCHHUS.

5. Mognucanune I/

5.1. Jlupextop opraHuzanuy WId paOOTHHUK, WCIONHSIOMUNA €ero 00sS3aHHOCTH,
noanuceiBaeT /] YKOIIL.

5.2. PabotHuku opranmzanmu noanuceiBaor D1 YKOII, 3a uckimoueHHeM 3asBlIEHUM,
YBEJOMJICHHM, OOpalleHuii W CIyKEOHBIX 3allUCOK, TMOAMUCHIBAEMBIX MPOCTON AIEKTPOHHOU
MOJAMUCHI0, O(OPMIIEHHOW B COOTBETCTBHM C HMHCTPYKIHEH pa3pabOTYMKa CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTOO0OpOTA.

5.3. KaapoBbele MOKYMEHTHI TOJIUCHIBAIOTCS C Y4€TOM OTPAaHUYEHHH, YCTaHOBIECHHBIX
crateeit 22.3 TpynoBoro konekca Poccuiickoit denepanuu.

5.4. DJ] moamuchiBaeTCs B JCHb €r0 CO3/IaHUsS, WCIIOJHEHUS WIW YTBEPXKICHHS — B
3aBHCHUMOCTH OT Ha3Ha4yeHMs JTOKYMEHTa W Ha3HAaYeHHOW pojM Juua, pabdortaromero ¢ D1, B
CUCTEME IJIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

6. Nudopmanuonnasi 6e30nacHOCTb U KOHTPOJIb 00padoTku /]

6.1. HWHpopmammoHHass  O€30MACHOCTH  MPU  OCYIICCTBICHHUH  3JCKTPOHHOTO
JOKyMEHTOO0OpoTa obOecreynBaeTcsi KOMIUIEKCOM TEXHHUYECKHMX U OpPraHH3aIlMOHHBIX
MEPOIIPUATHH.

6.2. K TexHM4ecKrM MepONPUSITHIM OTHOCSTCS:

e OpraHU3aIMs U HMCIOJB30BAaHUE CPEJACTB 3aIMUTHl MHPOPMAIMH B MOJTHOM OOBEME HX
(YHKIIMOHATBHBIX BO3MOXKHOCTEH;

e oOecrieueHue 1eTOCTHOCTH 00padaThIBAEMBIX JAHHBIX;

e o0ecrieueHrne aHTHBUPYCHOU 3aIIUTHI HHPOPMAITUH.

6.3. K opranu3aiioHHbIM MEPOTIPUITHIM OTHOCSTCS:



® KOHTPOJIb BBITIOJTHCHUSA Tp€6OBaHPII>'I HOPMATUBHBIX JOKYMCHTOB, PCTrJIAMCHTUPYIOIIHUX
obecrieueHne 3amuThl HHHOPMAITUH;

e OMMPCACIICHUC MOOJDKHOCTHBIX JIUI[ YY4aCTHHUKOB 3JICKTPOHHOTIO I[OKYMGHTOOGOPOTa u
OopraHusaropa  3JEKTPOHHOTO  JIOKyMEHTOOOOpOTa, OTBETCTBEHHBIX 3a  OOecreueHHe
nH(OPMAIIMOHHOK 0€30MaCHOCTH;

e YCTAHOBJICHUE TOPSJIKA PE3EPBHOIO KOIMMPOBAHUS, BOCCTAHOBIICHHS W apXUBHPOBAHUS
0a3 JaHHbBIX;

e obopMiIeHHE JIOMMyCKa JUIS TPOBEACHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX  paboT
POTPAMMHO-TEXHUYECKHUX CPEJICTB.

6.4. Konrponb QopmupoBanusi, nepenayn u UCHodHeHWsS /] BO3NMOKEH Ha aBTOpa
KOHKpeTHOro JJI W pyKOBOAMTENS OTHENa, B KOTOPOM paboTaeT pa0OTHUK, WM €ro
HETMOCPEJICTBEHHOTO PYKOBOIUTEISL.

6.5. KOHTpOJIb NCIIOJHEHUS 3JICKTPOHHBIX JIOKYMEHTOB BKIIIOYAET B ceOs:

e TIOCTAHOBKY 3JIEKTPOHHOTO JIOKYMEHTA Ha y4eT;

e MOHUTOPHHT UCIIOJTHEHUSI KOHTPOJIBHBIX TIOPYYECHUH IOKYMEHTA;

¢ UIBMCHCHHEC KOHTPOJIBHBIX CPOKOB UCIIOJIHCHHS 3JICKTPOHHOT'O JOKYMCHTA,

e CHATHE MCIIOJIHEHHOTO 3JICKTPOHHOTO IOKYMEHTA C KOHTPOJIS;

e QHAJIM3 X0]1a UCTIOJTHCHHUSI SJICKTPOHHOTO JOKYMEHTA.

7. Tlopsinok ¢popmupoBaHus 1esl U XpaHeHUs ]|

7.1. Ucnonuennsle D] cucteMaTu3upyroTcs B Jejia B COOTBETCTBUM C HOMEHKJIATYPOU J1eTT
opranmzanuu. [Ipu cocTaBneHUM HOMEHKJIATYpbl i€l YKa3bIBaeTCs, 4YTO JeN0 BeIeTCS B
AJIEKTPOHHOM BHJIE.

7.2. DIEeKTpOHHBIE AOKYMEHTHI IMOCII€ WX HCIOIHEHUS IOJJIekKAT XPAaHEHHIO B CUCTEME
AJIEKTPOHHOI'O JOKYMEHTOO0OpOTa B TEYEHHE CPOKOB, NMPEAYCMOTPEHHBIX 3aKOHOJATEILCTBOM
JUTSL aHAJIOTUYHBIX JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISIX.

7.3. Tlocne ucTeueHUs YCTAaHOBJIEHHOTO CPOKa XPAaHEHHUS SJEKTPOHHBIX JOKYMEHTOB Ha
OCHOBaHMU aKTa O BBIICNCHUH HMX K YHUYTOXKEHHUIO, O(DOPMIEHHOTO U YTBEPXKACHHOTO B
YCTAaHOBJICHHOM TIOpSI/IKE, YKa3aHHBIE OJJICKTPOHHBIC JOKYMEHTHI M HWH(MOpMaIus O HUX,
3a(MKCHPOBAHHAsS B DJIEKTPOHHBIX KAPTOUKAX, MMOANEKAT YHUUTOKEHUIO (YAATIEHUIO U3 CUCTEMBI
AJIIEKTPOHHOTO IOKYMEHTOO00POTA).

8. Cuayuyau, NIpH KOTOPBIX JonycKkaeTcs opopmiienne I/l Ha Gyma:KHOM HOCHTeJIe

8.1. JlokyMeHTBI, cO3/1TaBaeMble B CHCTEME IEKTPOHHOTO JJOKYMEHTO000pOTa, 0pOpMIISIOTCS Ha
OyMa)kHOM HOCHUTEJIE B CIIyJasiX:

e €CIIM OHM TIOJUIEKAT MOANHNCAHUIO PAOOTHUKOM, KOTOPBI OTKa3ajcs OT Iepexoaa Ha
B3anMoJieiicTBHE ¢ paboToAaTeNIeM OCPEACTBOM IEKTPOHHOTO JOKYMEHTOO00POTa;

e €CIIM CHCTEMa DJIEKTPOHHOTO IOKYMEHTOOOOpOTa BBHINUIA M3 CTPOS M HE IOJUICKHUT
UCTIPABJIEHUIO B CPOK, HA3HAUEHHBIN JJIs1 UCTIONHEHU U noanucanus JD/1;

e €CIIM ATO TPEOYeTCsl B COOTBETCTBHH C TIPUKA30M JHUPEKTOPA OPTaHNU3aINH, JIOKATbHBIMA
HOPMAaTHUBHBIMU aKTaMH OpTaHU3alluH WM 3aKOHOaTeIbcTBOM Poccuiickoit denepanuu.

9. OTBEeTCTBEHHOCTH NPH PadoTe B CHCTEME YJIEKTPOHHOT0 JOKYMEHT0060poTa

9.1. OrmpaBurens DJ] HECET OTBETCTBEHHOCTH 3a COJIEPKAHHUE IEKTPOHHOTO JOKYMEHTa,
PEKBU3HUTOB, a/Ipecalllio, KAYeCTBO U KOJUYECTBO BIOKEHUH.

9.2. Tlomyuatens ]I HeceT OTBETCTBEHHOCTb 33 HEHUCIOJHEHHE JIOKYMEHTa B
YCTaHOBJIEHHBIN CPOK, HEBHECEHHE WJIM HECBOEBPEMEHHOE BHECEHUE CBEICHUN B 3JIEKTPOHHYIO
KapTouky OJI, ommOKu, IOMyIIeHHbIE NPU PETUCTPAMM U HEMPAaBUIBLHOM HampaBieHuu O J]
azpecary.

9.3. PykoBoauTenn HecyT IMEPCOHANBHYIO OTBETCTBEHHOCTDH 3a coOumoneHue [lonoxxeHus
HNOJYHUHSAIOUIMMHUCSA UM paOOTHUKAMHU.



9.4. PykoBoauTenu Hpu YBOJbHEHHWU paOOTHUKOB W OGOPMIIEHMH Ha pabOTy HOBBIX
MOYUHEHHBIX pa0OOTHUKOB 00€CIIEUMBAIOT yaalieHue/m3MeHeHne/o(hopmMiIeHre YIETHOW 3amucu
pabOTHHKA B TeUEHHUE ABYX PaOOYMX JIHEH ¢ aThl YBOJIbHEHUS paOOTHHUKA WM IpHEeMa Ha paboTy
HOBOI'0 pabOTHHKA.

9.5. 3amectuTens OUpPEKTOpa NPOBEpPSET HAIMYME Y YBOJBHIEMBIX paOOTHHUKOB
He3aBepUICHHbIX OJ] M mpuHMMaeT Mepbl MO MX MCIOJHEHMIO/3aBEpIICHUIO B TEUEHHE Tpex
pabouMx AHEN ¢ AaThl YBOJIBHEHUS PaOOTHHUKOB.

MyHununajabHoe 001eo0pa3oBarejibHOE



yupe:xxkaenue guueii Ne2 r.Cepaoodcka

HNPUKASI3

30 aBrycra 2023 roaa Ne 278

«O0 yrBepxkaenun IloJioskeHnst 00 31eKTPOHHOM JOKYMEHTO000pOTE M MOPSIKe
ero ocymectsjeHuss B MOY qmnee Ne2 r. Cepaodekay»

B mensx akTyanu3anuM JOKaJIbHBIX HOPMATHUBHBIX aKTOB, PErIaAMEHTUPYIOIIHUX
npodeccuoHaNbHYIO0 JieATenbHOCTh paboTHUKOB MOV munes Ne2 r. Cepnpo6cka,
HOBBIIICHUSI YPOBHS HH(MOPMHPOBAHHOCTH, IPAaBOBOW aKTUBHOCTH, OTBETCTBEHHOCTHU
NeIaroruuyeckux pabOTHHUKOB, HEJAOMYIIEHUS HapyIICHUH W MPUBEACHUS JIEATEIbHOCTU
o0pa3oBaTeNbHOW OpraHU3allid B COOTBETCTBHE C TPEOOBAHMSIMHU JIEHCTBYIOLIETO
3aKOHOJATENIbCTBA 110 BONPOCY CHUKEHHMsSI JOKYMEHTAllUOHHOW Harpy3ku Ha
He1arornuyeckux paboTHUKOB IPH pealin3alui 00pa30BaTeIbHBIX IPOrpamm, -

[IpukaspiBato:

1. VrBepauth IlonoxxkeHne 00 DJIEKTPOHHOM JOKYMEHTOOOOPOTE W TIOPSJKE €ro
ocymectBienust B MOY mnuree Ne2 r. Cepno6cka (puiaraercs).
2. KoHTposb 3a UCIIOJIHEHWEM HACTOSIIIIEro MPUKa3a OCTaBJISAIO 32 COOOM.

Jupexrop nuues 3.I1.CaBenoBa

M.IL
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